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ORDINANCE NO.     1478     

AN ORDINANCE OF THE CITY COUNCIL OF THE CITY OF DALY CITY 

REPEALING AND REPLACING CHAPTER 3.12 OF THE DALY CITY MUNICIPAL CODE 

                                                                    RE: PURCHASING                                                                 

The City Council of the City of Daly City, DOES ORDAIN as follows: 

SECTION 1. Chapter 3.12 is hereby repealed and replaced in its entirety to read as follows: 

CHAPTER 3.12 PURCHASING

3.12.010 Purpose

3.12.020 Definitions

3.12.030 Purchasing Procedures – Administrative Purchasing Procedures

3.12.040 Authority to Approve Contracts

3.12.050  Local preference

3.12.060 Award Procedures – Competitive Bidding Requirements

3.12.070 Competitive bidding requirement—Exemptions

3.12.080 Emergency procurements

3.12.090 Surplus personal property

3.12.100 Conflicts of interest

3.12.110 Standing Supply Purchase Agreements and Master Service Agreements – 

Authorized

3.12.120 Cooperative Purchasing – Authorized

3.12.130 Liability

3.12.010 Purpose.

The purpose of this ordinance is to establish purchasing procedures for the City of Daly 

City. The City Council finds that a flexible purchasing system that allows for consideration of 

price, quality, reliability, workmanship, compatibility of products (such as computers and cellular 

equipment or design and furniture), and other relevant factors is in the public's best interests and 

that no single factor should be determinative in every case.

3.12.020 Definitions. 

F o r   t h e   p u r p o s e s   o f   t h i s   c h a p t e r ,   t h e   f o l l o w i n g   d e f i n i t i o n s   a p p l y : 

" B i d o r p r o p o s a l d o c u m e n t s " m e a n s t h e d o c u m e n t s , i n c l u d i n g t h e i r a t t a c h m e n t s a n d 

a d d e n d a , w h i c h s e t f o r t h i n s t r u c t i o n s t o b i d d e r s , a n d a r e d i s s e m i n a t e d f o r t h e p u r p o s e o f 

s o l i c i t i n g   b i d s   o r   p r o p o s a l s . 

" B i d d e r " m e a n s a p e r s o n r e s p o n d i n g t o t h e c i t y ' s r e q u e s t f o r p r i c i n g o f g o o d s o r 

s e r v i c e s ,   e i t h e r   i n   t h e   f o r m   o f   a   b i d   o r   a   p r o p o s a l   t o   p r o v i d e   g o o d s   a n d / o r   s e r v i c e s . 

" C i t y e m p l o y e e " m e a n s a n i n d i v i d u a l w h o p e r f o r m s s e r v i c e s f o r t h e c i t y i n t h e c a p a c i t y 

o f a n e l e c t e d o r a p p o i n t e d o f f i c i a l , o r a s a c o m p e n s a t e d e m p l o y e e o f t h e c i t y o r o f a t e m p o r a r y 
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s e r v i c e s a g e n c y r e t a i n e d b y t h e c i t y . " C i t y e m p l o y e e " d o e s n o t i n c l u d e i n d e p e n d e n t 

c o n t r a c t o r s . 

“ C i t y   M a n a g e r ”   m e a n s   t h e   C i t y   M a n a g e r   o f   D a l y   C i t y ,   o r   d e s i g n e e . 

“ C o m p e t i t i v e B i d d i n g P r o c e s s ” m e a n s a s e l e c t i o n p r o c e s s w h e r e c o n t r a c t o r s , s e r v i c e 

p r o v i d e r s a n d / o r v e n d o r s c o m p e t e f o r t h e p e r f o r m a n c e o f p u b l i c w o r k s p r o j e c t s , f o r a p u r c h a s e 

o f g o o d s a n d s e r v i c e s , o r f o r t h e p e r f o r m a n c e o f p r o f e s s i o n a l s e r v i c e s , a n d a r e s e l e c t e d t h r o u g h 

a f o r m a l o r i n f o r m a l p r o c e s s t h a t a l l o w s f u l l , f a i r a n d o p e n c o m p e t i t i o n f o r a l l q u a l i f i e d 

c o n t r a c t o r s , c o n s u l t a n t s , a n d / o r v e n d o r s w i t h s e l e c t i o n b a s e d o n s p e c i f i e d c r i t e r i a e s t a b l i s h e d t o 

b e s t   m e e t   t h e   n e e d s   o f   t h e   C i t y .     

" C o n t r a c t " m e a n s a g r e e m e n t s , r e g a r d l e s s o f w h a t t h e y m a y b e l a b e l e d , b e t w e e n t h e c i t y 

a n d   o n e   o r   m o r e   o t h e r   p a r t i e s   f o r   t h e   p u r c h a s e   o r   d i s p o s i t i o n   o f   g o o d s   a n d / o r   s e r v i c e s . 

" C o n t r a c t o r " m e a n s a n y p e r s o n w h o h a s e n t e r e d i n t o a n a g r e e m e n t w i t h t h e c i t y f o r t h e 

p r o v i s i o n   o r   d i s p o s i t i o n   o f   g o o d s   a n d / o r   s e r v i c e s . 

" F i n a n c i a l   i n t e r e s t "   m e a n s : 

A . O w n e r s h i p o f a n y i n t e r e s t o r i n v o l v e m e n t i n a n y r e l a t i o n s h i p f r o m w h i c h , o r a s 

a r e s u l t o f w h i c h , a p e r s o n h a s r e c e i v e d c o m p e n s a t i o n w i t h i n t h e p a s t y e a r , o r i s e n t i t l e d t o , o r 

i s   c u r r e n t l y   r e c e i v i n g   c o m p e n s a t i o n . 

B . O w n e r s h i p ,   w h e t h e r   w h o l l y   o r   i n   p a r t ,   o f   a n y   p r o p e r t y   o r   b u s i n e s s ;   o r 

C . S t a t u s a s a n o f f i c e r , d i r e c t o r , t r u s t e e , p a r t n e r , e m p l o y e e , o r m a n a g e r o f a 

b u s i n e s s . 

" G S A p r i c i n g " m e a n s p r i c i n g e s t a b l i s h e d b y t h e f e d e r a l G e n e r a l S e r v i c e s A g e n c y , 

d e e m e d t o b e t h e l o w e s t p o s s i b l e p r i c i n g a v a i l a b l e . B e c a u s e t h e v e n d o r c o m m i t s t o t h e G S A 

t h a t n o l o w e r p r i c e w i l l b e e x t e n d e d t o a n y o t h e r p u r c h a s e r , s u c h p u r c h a s e s d o n o t l e n d 

t h e m s e l v e s   t o   c o m p e t i t i v e   b i d s . 

" G o o d s " m e a n s a r t i c l e s m o v e a b l e a t t h e t i m e o f s a l e , i n c l u d i n g b u t n o t l i m i t e d t o 

e q u i p m e n t ,   s u p p l i e s   a n d   m a t e r i a l s . 

" G r a t u i t y " m e a n s a g i f t , p a y m e n t , l o a n , a d v a n c e , d e p o s i t o f m o n e y , o r s e r v i c e , 

p r e s e n t e d o r p r o m i s e d i n r e t u r n f o r o r i n a n t i c i p a t i o n o f f a v o r a b l e c o n s i d e r a t i o n i n t h e 

p r o c u r e m e n t p r o c e s s . " G r a t u i t y " d o e s n o t i n c l u d e t h e c o m p e n s a t i o n p a i d b y o r d u e f r o m t h e 

c i t y o r f r o m a t e m p o r a r y s e r v i c e a g e n c y u n d e r c o n t r a c t w i t h t h e c i t y t o a n e m p l o y e e i n 

c o n n e c t i o n   w i t h   t h e   e m p l o y e e ' s   s e r v i c e s   f o r   t h e   c i t y . 

" I m m e d i a t e f a m i l y " m e a n s a n y s p o u s e , c h i l d , s t e p c h i l d , p a r e n t o r s t e p p a r e n t , 

g r a n d p a r e n t , f a t h e r - i n - l a w , o r m o t h e r - i n - l a w o f a c i t y e m p l o y e e . T h e r e l a t i o n s h i p o f p a r e n t t o 

c h i l d   i n c l u d e s   b o t h   n a t u r a l   a n d   a d o p t i v e   r e l a t i o n s h i p s . 
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" L o c a l b u s i n e s s " m e a n s a b u s i n e s s e n t i t y w i t h o n e o r m o r e f i x e d o f f i c e s a n d / o r l o c a l l y 

t a x a b l e d i s t r i b u t i o n p o i n t s w i t h i n t h e b o u n d a r i e s o f t h e c i t y w h i c h h o l d s a c u r r e n t a n d v a l i d 

c i t y   b u s i n e s s   l i c e n s e   w i t h   a   D a l y   C i t y   s t r e e t   a d d r e s s . 

" M a i n t e n a n c e a n d r e p a i r s e r v i c e s " m e a n s s e r v i c e s i n t e n d e d t o p r e s e r v e a n d / o r r e s t o r e a 

p u b l i c w o r k t o a c l e a n , s a f e , e f f i c i e n t a n d / o r c o n t i n u a l l y u s a b l e c o n d i t i o n . M a i n t e n a n c e a n d 

r e p a i r s e r v i c e s m a y i n c l u d e , b u t a r e n o t l i m i t e d t o : c a r p e n t r y , e l e c t r i c a l , p a i n t i n g , p l u m b i n g , 

g l a z i n g a n d o t h e r c r a f t w o r k t o p r e s e r v e a f a c i l i t y i n t h e c o n d i t i o n f o r w h i c h i t w a s i n t e n d e d ; 

r e p a i r s , c l e a n i n g a n d o t h e r o p e r a t i o n s o n m a c h i n e r y a n d o t h e r e q u i p m e n t p e r m a n e n t l y a t t a c h e d 

t o a f a c i l i t y a s f i x t u r e s ; t h e m o w i n g , p r u n i n g , a n d t r i m m i n g o f l a w n s , g r a s s , t r e e s , s h r u b s , 

b u s h e s a n d h e d g e s ; a n d t h e r e g u l a r r e m o v a l o r r e l o c a t i o n o f b y - p r o d u c t s o r w a s t e p r o d u c t s 

a c c u m u l a t e d   a t   c i t y   f a c i l i t i e s   a s   t h e   r e s u l t   o f   o n g o i n g   e n v i r o n m e n t a l   p r o c e s s e s . 

" P e r s o n " m e a n s a n y i n d i v i d u a l , p a r t n e r s h i p , l i m i t e d p a r t n e r s h i p , a s s o c i a t i o n , 

c o r p o r a t i o n ,   l a b o r   u n i o n ,   c o m m i t t e e ,   c l u b ,   o r   g o v e r n m e n t a l ,   p u b l i c   o r   q u a s i - p u b l i c   e n t i t y . 

" P i g g y - b a c k p u r c h a s e " m e a n s a p u r c h a s e m a d e f r o m a v e n d o r w h e r e a c o m p e t i t i v e b i d 

p r o c e s s h a s a l r e a d y b e e n c o m p l e t e d b y a n o t h e r g o v e r n m e n t a l a g e n c y , a n d t h e r e f o r e a v a l i d 

l o w e s t p r i c e / r e s p o n s i v e a n d / o r r e s p o n s i b l e b i d d e r h a s b e e n e s t a b l i s h e d . S u c h p u r c h a s e s a r e 

c o n t i n g e n t o n t h e v e n d o r a g r e e i n g t o e x t e n d t h e s a m e p r i c e a n d t e r m s i n t h e s u c c e s s f u l 

c o m p e t i t i v e   b i d   t o   t h e   c i t y . 

" P r o c u r e m e n t " m e a n s t h e a c q u i s i t i o n o f g o o d s a n d / o r s e r v i c e s b y t h e c i t y , i n c l u d i n g b u t 

n o t l i m i t e d t o p u r c h a s i n g o r l e a s i n g , a n d a l l f u n c t i o n s a n d p r o c e d u r e s p e r t a i n i n g t o s u c h 

a c q u i s i t i o n s . 

" P r o f e s s i o n a l s e r v i c e s " m e a n s s e r v i c e s w h i c h i n v o l v e t h e e x e r c i s e o f p r o f e s s i o n a l 

d i s c r e t i o n a n d i n d e p e n d e n t j u d g m e n t b a s e d o n a n a d v a n c e d o r s p e c i a l i z e d k n o w l e d g e , 

e x p e r t i s e o r t r a i n i n g g a i n e d b y f o r m a l s t u d i e s o r e x p e r i e n c e . S u c h s e r v i c e s i n c l u d e , b u t a r e n o t 

l i m i t e d t o , t h o s e p r o v i d e d b y a c c o u n t a n t s , a p p r a i s e r s , a r c h i t e c t s , a t t o r n e y s , e n g i n e e r s , 

i n s t r u c t o r s ,   i n s u r a n c e   a d v i s o r s ,   p h y s i c i a n s   a n d   o t h e r   s p e c i a l i z e d   c o n s u l t a n t s . 

" P u r c h a s i n g a g e n t " m e a n s t h e c i t y e m p l o y e e d e s i g n a t e d b y t h e c i t y m a n a g e r a s t h e 

p u r c h a s i n g   a g e n t   o f   t h e   c i t y . 

" R e s p o n s i b l e   b i d d e r "   m e a n s   a   b i d d e r   d e t e r m i n e d   b y   t h e   a w a r d i n g   a u t h o r i t y : 

A . T o h a v e t h e a b i l i t y , c a p a c i t y , e x p e r i e n c e a n d s k i l l t o p r o v i d e t h e g o o d s a n d / o r 

s e r v i c e s   i n   a c c o r d a n c e   w i t h   b i d   s p e c i f i c a t i o n s . 

B . T o h a v e t h e a b i l i t y t o p r o v i d e t h e g o o d s a n d / o r s e r v i c e s p r o m p t l y , o r w i t h i n t h e 

t i m e   s p e c i f i e d ,   w i t h o u t   d e l a y . 

C . T o h a v e e q u i p m e n t , f a c i l i t i e s a n d r e s o u r c e s o f s u c h c a p a c i t y a n d l o c a t i o n t o 

e n a b l e   t h e   b i d d e r   t o   p r o v i d e   t h e   g o o d s   a n d / o r   s e r v i c e s . 

D . T o b e a b l e t o p r o v i d e f u t u r e m a i n t e n a n c e , r e p a i r , p a r t s a n d s e r v i c e f o r t h e u s e o f 

t h e   g o o d s   p u r c h a s e d ,   i f   a p p r o p r i a t e . 
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E . T o h a v e a r e c o r d o f s a t i s f a c t o r y o r b e t t e r p e r f o r m a n c e u n d e r p r i o r c o n t r a c t s w i t h 

t h e   c i t y   a n d   o t h e r   p u r c h a s e r s   w h e r e   s u c h   b i d d e r   h a s   p r e v i o u s l y   b e e n   a w a r d e d   s u c h   c o n t r a c t s . 

F . T o h a v e c o m p l i e d w i t h l a w s , r e g u l a t i o n s , g u i d e l i n e s a n d o r d e r s g o v e r n i n g p r i o r 

o r   e x i s t i n g   c o n t r a c t s   p e r f o r m e d   b y   t h e   b i d d e r ,   i f   a p p l i c a b l e . 

" R e s p o n s i v e b i d d e r " m e a n s a b i d d e r d e t e r m i n e d b y t h e p u r c h a s i n g o f f i c e r t o h a v e 

s u b m i t t e d a b i d o r p r o p o s a l t h a t c o n f o r m s i n a l l m a t e r i a l r e s p e c t s t o t h e r e q u i r e m e n t s o f t h e b i d 

o r   p r o p o s a l   d o c u m e n t s . 

" S e r v i c e s " m e a n s w o r k p e r f o r m e d o r l a b o r , t i m e a n d e f f o r t e x p e n d e d b y a n i n d e p e n d e n t 

c o n t r a c t o r ,   i n c l u d i n g   m a i n t e n a n c e   a n d   r e p a i r   s e r v i c e s . 

" S o l e s o u r c e " m e a n s c o n t r a c t s f o r w h i c h t h e c i t y ' s p u r c h a s i n g o f f i c e r h a s d e t e r m i n e d , 

a f t e r c o n d u c t i n g a g o o d f a i t h r e v i e w o f a v a i l a b l e p r o d u c t s a n d s o u r c e s , t h a t t h e c i t y ' s 

r e q u i r e m e n t s c a n b e m e t s o l e l y b y a s i n g l e p a t e n t e d , c o p y r i g h t e d o r p r o p r i e t a r y a r t i c l e o r 

p r o c e s s a v a i l a b l e f r o m a s i n g l e s o u r c e . E x a m p l e s o f a c c e p t a b l e s o l e s o u r c e p u r c h a s e s a r e 

e q u i p m e n t f o r w h i c h t h e r e i s n o c o m p a r a b l e c o m p e t i t i v e p r o d u c t , a c o m p o n e n t o r r e p l a c e m e n t 

p a r t f o r w h i c h t h e r e i s n o c o m m e r c i a l l y a v a i l a b l e s u b s t i t u t e , a n d w h i c h c a n b e o b t a i n e d o n l y 

f r o m t h e m a n u f a c t u r e r , a n d a n i t e m w h e r e c o m p a t i b i l i t y w i t h i t e m s i n u s e b y t h e c i t y i s t h e 

o v e r r i d i n g   c o n s i d e r a t i o n . 

" S p e c i f i c a t i o n s " m e a n s a d e s c r i p t i o n o f t h e p h y s i c a l o r f u n c t i o n a l c h a r a c t e r i s t i c s o r o f 

t h e   n a t u r e   o f   t h e   r e q u i r e d   g o o d s   a n d / o r   s e r v i c e s . 

“ S t a n d i n g S u p p l y P u r c h a s e A g r e e m e n t ” m e a n s a c o n t r a c t f o r g o o d s a n d s e r v i c e s 

c o m m o n t o o n e o r s e v e r a l d e p a r t m e n t s o n a n “ a s - n e e d e d ” b a s i s , w i t h a t o t a l c o m p e n s a t i o n 

s t a t e d a s a m a x i m u m l i m i t , w h i c h e s t a b l i s h e s a g e n e r a l o r d e r a n d p a y m e n t p a r a m e t e r s a n d 

i n c l u d e s   t h e   t e r m s   a n d   c o n d i t i o n s   c o m m o n   t o   C i t y   c o n t r a c t s   f o r   g o o d s   a n d   s e r v i c e s . 

" S u r p l u s p e r s o n a l p r o p e r t y " m e a n s g o o d s o w n e d b y t h e c i t y w h i c h a r e n o l o n g e r 

n e e d e d , o r w h i c h a r e o b s o l e t e o r u n s e r v i c e a b l e , p r o p e r t y t h a t i s a b y p r o d u c t ( s c r a p m e t a l , u s e d 

t i r e s a n d o i l , e t c . ) , o r a n y u n c l a i m e d , s e i z e d o r a b a n d o n e d p e r s o n a l p r o p e r t y i n t h e p o s s e s s i o n 

o r   c u s t o d y   o f   t h e   p o l i c e   d e p a r t m e n t   w h i c h   m a y   b e   l e g a l l y   d i s p o s e d   o f   b y   t h e   c i t y . 

3.12.030 Purchasing Procedures – Administrative Purchasing Procedures

The City's purchasing functions shall be governed by this Chapter and by the City's 

Administrative Purchasing Procedures, which shall be established by the Finance Director and 

approved by the City Manager, as may be amended from time to time.

The City Manager is appointed the purchasing agent of the City. The City Manager may 

delegate purchasing agent duties to other City staff.

The Administrative Purchasing Procedures supplements the provisions of this Chapter and c 

ontains rules and regulations necessary to administer this Chapter, as well as provisions that 

require regular review and updating to conform to changing best practices and City needs.
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3.12.040 Authority to Approve Contracts.

The City Council shall be the awarding authority for any purchase or contract of 0.10% 

of the adopted General Fund budget in any fiscal year or more. The City Manager shall be the 

awarding authority for any purchase or contract of less than 0.10% of the adopted General Fund 

budget in any fiscal year and may in his or her discretion delegate authority to the department 

and/or division heads at designated dollar levels. The City Attorney shall be the awarding 

authority for legal matters. The City Attorney is authorized, without City Council approval, to 

approve and award all contracts for legal services valued at less than 0.10% of the adopted General 

Fund budget in any fiscal year.

3.12.050 Local preference.

I n t h e e v a l u a t i o n o f b i d s o r p r o p o s a l s c o n t a i n i n g g o o d s s u b j e c t t o C a l i f o r n i a s t a t e s a l e s 

a n d u s e t a x , a l o c a l b u s i n e s s s h a l l b e g i v e n l o c a l p r e f e r e n c e u n d e r c e r t a i n c o n d i t i o n s . I n a n 

i n s t a n c e w h e r e o t h e r f a c t o r s a r e c o n s i d e r e d s u b s t a n t i a l l y e q u a l b e t w e e n b i d d e r s , a n d p r i c e i s 

t h e r e m a i n i n g d e t e r m i n i n g f a c t o r , a l o c a l p r e f e r e n c e e q u a l t o o n e p e r c e n t o f t h e p r i c e o f t h e 

p o r t i o n o f t h e b i d o r p r o p o s a l s u b j e c t t o C a l i f o r n i a s t a t e s a l e s a n d u s e t a x s h a l l b e e x t e n d e d t o 

t h e l o c a l b u s i n e s s . T h i s p r e f e r e n c e s h a l l n o t a p p l y t o a n y o t h e r w i s e q u a l i f i e d l o c a l b u s i n e s s i n 

w h i c h   t h e   b u s i n e s s   h a s   a n y   o w n e r s h i p   i n t e r e s t   b y   a n   e m p l o y e e   o f   t h e   C i t y   o f   D a l y   C i t y . 

3.12.060 Award Procedures – Competitive Bidding Requirements.

A. City Council Award Procedure. The following procedures shall apply:

1. Notice Inviting Bids. The notice inviting bids shall describe the project to be done 

or the purchase to be made and shall set a date for the opening of bids. The notice shall be 

published once in the official newspaper not less than five days prior to the date and time set for 

opening of bids.

2. Opening of Bids. All bids shall be sealed, identified as such and submitted to the 

City Clerk or the department supervising the project on or before the date and time set for 

opening. Bids received after the specified time shall be returned to the bidder unopened; 

provided, however, the bids received prior to the opening of the first bids shall be considered to 

be timely. Bids shall be opened in public at the time specified in the notice.

3. Award. The City Council may, in its discretion, waive any minor irregularities or 

informalities in the bids received. The award may be to the lowest responsible bidder or other 

bidder. In determining to whom the award is to be made, the City Council may consider, in 

addition to the bid price received, the experience of the bidder for the particular service sought, 

the quality of work the bidder has done, the quality of the product or materials provided by the 

bidder, the ability of the bidder to complete the project in a timely manner, the safety compliance 

record of the bidder, the insurance carried by the bidder, the information provided by the pre-

qualification process, and the after sales service and support that is provided, as well as other 

factors that the City Council determines to be relevant in the particular situation.

4. Rejection. The City Council may, it in its discretion, reject all bids received, 

negotiate a contract for the work or supplies if the project is not within budget, do the work 
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through City employees, or terminate the project or purchase. If no bids are received, the City 

Council may have the project done or purchase made without further compliance with this 

chapter.

3.12.070 Competitive bidding requirement—Exemptions.

A . C o n t r a c t s f o r g o o d s a n d / o r s e r v i c e s f o r w h i c h t h e c o s t t o t h e c i t y i n a n y o n e 

t r a n s a c t i o n w i l l e x c e e d o n e h u n d r e d t h o u s a n d d o l l a r s s h a l l b e l e t b y f o r m a l c o m p e t i t i v e 

b i d d i n g o r p r o p o s a l s p u r s u a n t t o t h i s c h a p t e r . P r o c u r e m e n t r e q u i r e m e n t s s h a l l n o t b e a r t i f i c i a l l y 

d i v i d e d   s o   a s   t o   a v o i d   t h e   c o m p e t i t i v e   b i d d i n g   r e q u i r e m e n t . 

B . T h e   f o l l o w i n g   a r e   e x e m p t i o n s   t o   t h e   c o m p e t i t i v e   b i d d i n g   r e q u i r e m e n t s : 

1 . P r o f e s s i o n a l   o r   s p e c i a l i z e d   s e r v i c e s . 

2 . E m e r g e n c y   p r o c u r e m e n t s ,   a s   d e f i n e d   i n   S e c t i o n   3 . 1 2 . 0 8 0 

3 . S i t u a t i o n s w h e r e s o l i c i t a t i o n s o f b i d s o r p r o p o s a l s w o u l d f o r a n y r e a s o n b e 

i m p r a c t i c a l ,   u n a v a i l i n g   o r   i m p o s s i b l e . 

4 . S o l e   s o u r c e   g o o d s   o r   s e r v i c e s . 

5 . I n s u r a n c e   a n d   b o n d s . 

6 . P u b l i c l i b r a r y c o l l e c t i o n m a t e r i a l s o r s e r v i c e s f o r t h e p r o v i s i o n o f p u b l i c l i b r a r y 

c o l l e c t i o n   m a t e r i a l s   o r   o t h e r   b o o k s   o r   p e r i o d i c a l s . 

7 . P r o c u r e m e n t s f u n d e d b y g r a n t s , d o n a t i o n s o r g i f t s w h e n t h e s p e c i a l c o n d i t i o n s 

a t t a c h e d t o t h e g r a n t s , d o n a t i o n s o r g i f t s r e q u i r e t h e p r o c u r e m e n t o f p a r t i c u l a r 

g o o d s   a n d / o r   s e r v i c e s . 

8 . G o o d s a n d / o r s e r v i c e s o b t a i n e d f r o m o r t h r o u g h a g r e e m e n t w i t h a n y 

g o v e r n m e n t a l , p u b l i c , o r q u a s i - p u b l i c e n t i t y , i n c l u d i n g p i g g y - b a c k p u r c h a s e s o r 

G S A   p r i c i n g ;   o r   C o o p e r a t i v e   P u r c h a s i n g   a s   s e t   f o r t h   i n   S e c t i o n   3 . 1 2 . 1 1 0 

9 . W o r k s   o f   a r t ,   e n t e r t a i n m e n t   o r   p e r f o r m a n c e . 

1 0 . S u r p l u s   g o o d s   o w n e d   b y   a n o t h e r   g o v e r n m e n t a l ,   p u b l i c   o r   q u a s i - p u b l i c   e n t i t y . 

1 1 . M e m b e r s h i p   d u e s ,   c o n v e n t i o n s ,   t r a i n i n g ,   a n d   t r a v e l   a r r a n g e m e n t s . 

1 2 . G o o d s   p r o c u r e d   f o r   r e s a l e   t o   t h e   p u b l i c . 

1 3 . W h e r e c o m p e t i t i v e b i d s o r p r o p o s a l s h a v e b e e n s o l i c i t e d a n d n o b i d o r p r o p o s a l 

h a s b e e n r e c e i v e d . I n s u c h a s i t u a t i o n t h e p u r c h a s i n g o f f i c e r m a y p r o c e e d t o 

h a v e t h e s e r v i c e s p e r f o r m e d o r t h e g o o d s p r o c u r e d w i t h o u t f u r t h e r c o m p e t i t i v e 

b i d d i n g . 

C . T h e p u r c h a s i n g o f f i c e r s h a l l c o n d u c t n e g o t i a t i o n s , a s a p p r o p r i a t e , a s t o p r i c e , 

d e l i v e r y a n d t e r m s a n d m a y r e q u i r e t h e s u b m i s s i o n o f c o s t o r p r i c i n g d a t a i n c o n n e c t i o n w i t h 

t h e   a w a r d   o f   a   c o n t r a c t   w h i c h   d o e s   n o t   r e q u i r e   c o m p e t i t i v e   b i d d i n g . 

D . N o t h i n g i n t h i s s e c t i o n s h a l l p r e c l u d e t h e s o l i c i t a t i o n o f c o m p e t i t i v e b i d s o r 

p r o p o s a l s ,   w h e n   p r a c t i c a b l e . 
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3 . 1 2 . 0 8 0 Emergency procurements.

T h e p u r c h a s i n g o f f i c e r o r a d e p a r t m e n t h e a d , o r a d e s i g n e e o f s u c h i n d i v i d u a l , m a y 

m a k e o r a u t h o r i z e o t h e r s t o m a k e e m e r g e n c y p r o c u r e m e n t s , r e g a r d l e s s o f t h e c o s t , i f t h e r e i s a n 

u r g e n t n e c e s s i t y t o d o s o f o r t h e p r e s e r v a t i o n o f l i f e , h e a l t h , o r p r o p e r t y . S u c h e m e r g e n c y 

p r o c u r e m e n t s s h a l l b e m a d e w i t h s u c h c o m p e t i t i o n a s i s p r a c t i c a l u n d e r t h e c i r c u m s t a n c e s a n d 

s h a l l b e l i m i t e d t o t h o s e g o o d s a n d s e r v i c e s n e c e s s a r y t o s a t i s f y t h e e m e r g e n c y n e e d . I n t h e 

e v e n t t h a t s u c h e m e r g e n c y a c t i o n i s n e c e s s a r y , a n d t h e p r o c u r e m e n t c o s t i s g r e a t e r t h a n f i f t y 

t h o u s a n d d o l l a r s i n a n y o n e t r a n s a c t i o n , t h e p u r c h a s i n g o f f i c e r s h a l l m a k e a f u l l a n d c o m p l e t e 

r e p o r t   t o   t h e   c i t y   c o u n c i l   a t   i t s   n e x t   r e g u l a r l y   s c h e d u l e d   m e e t i n g . 

3 . 1 2 . 0 9 0 Surplus personal property.

A . A u t h o r i t y . T h e p u r c h a s i n g o f f i c e r i s a u t h o r i z e d t o s e l l o r d i s p o s e o f s u r p l u s 

g o o d s h a v i n g a s a l v a g e v a l u e i n t h e o p e n m a r k e t b y p u b l i c a u c t i o n , b y c o m p e t i t i v e s e a l e d b i d s , 

b y e x c h a n g e o r t r a d e - i n f o r n e w g o o d s , o r b y o t h e r m e a n s a p p r o p r i a t e i n t h e c i r c u m s t a n c e s . 

T h e s a l e o r l e a s e o f s u r p l u s p e r s o n a l p r o p e r t y t o a g o v e r n m e n t a l , p u b l i c , q u a s i - p u b l i c , o r 

c h a r i t a b l e   a g e n c y   m a y   b e   w i t h o u t   a d v e r t i s e m e n t   f o r   o r   r e c e i p t   o f   b i d s . 

B . P r o p e r t y W i t h N o S a l v a g e V a l u e . S u r p l u s g o o d s w i t h n o s a l v a g e v a l u e , a s 

d e t e r m i n e d b y t h e p u r c h a s i n g o f f i c e r , s h a l l b e d i s p o s e d o f i n a m a n n e r t h a t s a l v a g e s r e c y c l a b l e 

c o m p o n e n t s ,   i f   p r a c t i c a l . 

C . U n c l a i m e d , S e i z e d o r A b a n d o n e d P r o p e r t y . T h e p u r c h a s i n g o f f i c e r i s a u t h o r i z e d 

t o s e l l o r d i s p o s e o f a l l g o o d s i n t h e p o s s e s s i o n o r c u s t o d y o f t h e p o l i c e d e p a r t m e n t w h i c h a r e 

u n c l a i m e d ,   s e i z e d   a n d / o r   a b a n d o n e d   a n d   m a y   b e   l e g a l l y   d i s p o s e d   o f   b y   t h e   c i t y . 

D . R e c o r d s . T h e p u r c h a s i n g o f f i c e r s h a l l m a i n t a i n r e c o r d s f o r p u b l i c i n s p e c t i o n 

r e l a t i v e t o t h e d i s p o s a l o f s u r p l u s g o o d s f o r a p e r i o d o f t i m e i n c o m p l i a n c e w i t h s t a t e l a w a n d 

t h e   c i t y ' s   r e c o r d s   r e t e n t i o n   s c h e d u l e . 

E . D o n a t i o n s . T h e p u r c h a s i n g o f f i c e r i s a u t h o r i z e d t o d o n a t e s u r p l u s g o o d s t o 

g o v e r n m e n t a l , p u b l i c o r q u a s i - p u b l i c a g e n c i e s , c h a r i t a b l e o r n o n p r o f i t o r g a n i z a t i o n s w h e n i t i s 

t h e   i n t e r e s t   o f   t h e   c o m m u n i t y   t o   d o   s o . 

F . P r o c e e d s o f S a l e . P r o c e e d s f r o m t h e s a l e o f s u r p l u s g o o d s s h a l l b e d e p o s i t e d 

i n t o   t h e   a p p r o p r i a t e   c i t y   f u n d . 

3.12.100 Conflicts of interest.

A . C i t y e m p l o y e e s s h a l l d i s c h a r g e t h e i r d u t i e s i m p a r t i a l l y s o a s t o a s s u r e f a i r 

c o m p e t i t i v e a c c e s s t o c i t y p r o c u r e m e n t o p p o r t u n i t i e s b y r e s p o n s i b l e b i d d e r s . M o r e o v e r , t h e y 

s h a l l c o n d u c t t h e m s e l v e s i n s u c h a m a n n e r a s t o f o s t e r p u b l i c c o n f i d e n c e i n t h e i n t e g r i t y o f c i t y 

p r o c u r e m e n t   a c t i v i t i e s . 

B . C o n f l i c t o f I n t e r e s t . N o c i t y e m p l o y e e s h a l l p a r t i c i p a t e d i r e c t l y o r i n d i r e c t l y i n a 

c i t y p r o c u r e m e n t w h e n t h e e m p l o y e e k n o w s t h a t t h e e m p l o y e e o r a n y m e m b e r o f t h e 

e m p l o y e e ' s i m m e d i a t e f a m i l y h a s a f i n a n c i a l i n t e r e s t p e r t a i n i n g t o t h e p r o c u r e m e n t ; o r t h e 
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e m p l o y e e o r a n y m e m b e r o f t h e e m p l o y e e ' s i m m e d i a t e f a m i l y i s n e g o t i a t i n g o r h a s a n 

e m p l o y m e n t   a r r a n g e m e n t   w h i c h   i s   c o n t i n g e n t   u p o n   o r   w i l l   b e   a f f e c t e d   b y   t h e   p r o c u r e m e n t . 

C . W i t h d r a w a l f r o m P a r t i c i p a t i o n . U p o n d i s c o v e r y o f a n a c t u a l o r p o t e n t i a l c o n f l i c t 

o f i n t e r e s t , a n e m p l o y e e s h a l l p r o m p t l y w i t h d r a w f r o m f u r t h e r p a r t i c i p a t i o n i n t h e 

p r o c u r e m e n t . 

D . G r a t u i t i e s . N o p e r s o n s h a l l o f f e r , g i v e , o r a g r e e t o g i v e a n y c i t y e m p l o y e e a n y 

g r a t u i t y o r o f f e r o f e m p l o y m e n t i n c o n n e c t i o n w i t h a p r o c u r e m e n t b y t h e c i t y . N o c i t y 

e m p l o y e e s h a l l s o l i c i t , d e m a n d , a c c e p t , o r a g r e e t o a c c e p t f r o m a n y o t h e r p e r s o n a g r a t u i t y o r 

a n   o f f e r   o f   e m p l o y m e n t   i n   c o n n e c t i o n   w i t h   a   p r o c u r e m e n t   b y   t h e   c i t y . 

3.12.110 Standing Supply Purchase Agreements and Master Service Agreements --

Authorized.

Standing Supply Purchase Agreements: Standing supply purchase agreements may be 

entered into with specific vendors for purchase of repetitive-use goods, materials, equipment and/ 

or supplies common to one (1) or several departments.

Master Services Agreements: Master services agreements may be entered into with 

specific vendors for support services to be provided on an "as-needed" basis.

The procedures for the use of Standing Supply Purchase Agreements and Master 

Service Agreements shall be set forth in the Administrative Purchasing Procedures as 

established by the Finance Director and approved by the City Manager.

3.12.120 Cooperative Purchasing – Authorized.

The City may participate in, sponsor, conduct, utilize, or administer cooperative purchasing 

with other public agencies (including the United States of America, any state, municipality or other 

public corporation, or agency, including a joint power authority or quasi-public entity) for the 

purpose of cooperative purchasing under the following conditions:

A. Purchasing goods and services, professional services, and construction of public 

works projects through contracts, bid award lists, or schedules of others; provided that competitive 

purchasing procedures reasonably similar to those required in the City, as determined by the City 

Manager, were employed to create such contracts, bid award lists, or schedules; or

B. Purchasing goods and services, professional services, and construction of public 

works projects, through programs, contracts, bid award lists, or schedules created or administered 

by public agencies to secure the best product or service at the lowest possible price.

3.12.130 Liability.

The failure to comply with the provisions of this chapter shall not invalidate or set-

aside any expenditure or contract. No section of this chapter shall impose a mandatory duty on 

the City, or on any officer, official, agent, employee, board, or council thereof. Instead, if any 

section purports to impose a mandatory duty of enforcement, said section shall be deemed to
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invest the City, and the appropriate officer, official, agent, employee, board, or council with 

discretion to enforce the section or not to enforce it.

SECTION 2. Environmental Determination. The City Council of the City of Daly City finds 

and determines that the implementation of measures described in this Chapter is in furtherance 

police powers of the City of Daly City, and that these purposes are exempt from the provisions of 

the California Environmental Quality Act (CEQA); Chapter 3 (commencing with Section 21100) 

of Division 13 of the Public Resources Code, as provided in categorical exemption Classes 1, 4, 

5, 7, 8, 9, and or 21 of the CEQA Guidelines (Title 14, California Code of Regulations, Sections 

15301-15329).

SECTION 3. Severability: If any section, subsection or sentence of this Ordinance is found by

a court of competent jurisdiction to be invalid or unlawful, the City Council finds and declares

that the remainder of this ordinance would be and is enforceable and would have been adopted

notwithstanding the finding of invalidity as to any section, subsection or sentence.

SECTION 4. Effective Date and Publication: Pursuant to the provisions of Government 

Code Section 36933, a summary of this ordinance shall be prepared by the City Attorney. At 

least five (5) days prior to the Council meeting at which this ordinance is scheduled to be 

adopted, the City Clerk shall (1) publish the summary, and (2) post it in the City Clerk ’s office a 

certified copy of this ordinance. Within fifteen (15) days after the adoption of this ordinance, the 

City Clerk shall (1) publish the summary and (2) post in the City Clerk ’s office a certified copy 

of the full text of this ordinance along with the names of those City Council members voting for 

and against this ordinance or otherwise voting. This ordinance shall become effective thirty (30) 

days from and after its adoption.

Introduced this                 25 th                      day of                  November                        , 2024.

Passed and adopted as an Ordinance of the City of Daly City at a regular meeting of the City

Council of the City of Daly City held on the          9 th           day of                 December                         , 2024,

by the following vote:

AYES, and in favor thereof, Councilmembers:                   Daus-Magbual, DiGiovanni,                     

                                                                                                                Proaño, Sylvester, Manalo                        

NOES, Councilmembers:                                                      None                                                             

ABSENT, Councilmembers:                                                 None                                                             

                                          K. Annette Hipona                       

CITY CLERK OF THE CITY OF DALY CITY

APPROVED:

                 JUSLYN C. MANALO                          

     MAYOR OF THE CITY OF DALY CITY
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